YACTHOE NPO®ECCUOHAJBHOE OBPA30BATEJILHOE YUPEKJIEHUE
«PETMOHAJIBHBIN HE®TET A30OBBIN KOJLJIEIK»

PACCMOTPEHO: YTBEPXK/AIO:
Ha 3aceqannu MeToAM4€CKOIo coBeTa Jupexkrop YIIOY «PernonaabHbIi
IIporokoa Ne 3 ot «12 » masi 2022 r. He(Tera3oBbIi KOJLIEIAK»

A.K. Kyp6anmaromenos
Ipuka3 Ne 6 ot « 16 » mas 2022 r.

PaGouass nporpamma y4eOHOW JIMCHUIIIIHHBI
OILI. 13 «/lokymeHTALMOHHOE O0ecIevyeHHe YIPABJICHUS» M0 CIIeMATbHOCTH
40.02.01 ITpaBo u opranu3anusi COUMAJIbHOI0 od0ecrevYeHust
10 MpOorpaMMe MOATOTOBKHM cnenuaaucToB cpeanero 3sena (IIIICC3)
Ha 0a3e OCHOBHOI0 0011ero 00pa3oBaHus
¢opma o0yueHnusi: 3a04uHan

JIOKYMEHT MOJAMUCAH
ONEKTPOHHOW MOAMUCHIO

CepTudmkat: 026223850018B2678342E7AA423F4AD 144
Bnapeney: KYPEAHMATOMEAOB ANULIEP KYPEAHMATOMELOBUY
Revicteutene: ¢ 29.10.2024 po 29.01.2026

MaxaukaJa-2022



[Tporpamma yuebnoit mucumrmnabl OIl. 13 «/lokymeHTanmonHoe oOecrieueHHe yrpaBiie-
HUs» pa3paboTaHa Ha ocHOBe DeiepanbHOro rocyAapcTBEHHOr0 00pa30BaTeIbHOrO cTanaapra (aa-
nee ®I'OC) cpennero npodeccuonanpHoro oopazosanus, cneruanbaocta 40.02.01 «IIpaBo u op-
raHu3alys COIMAIBHOTO obOecredyeHus», yTBep:KAEHHOro mnpukazom MuHoOpHayku Poccum ot
12.05.2014 roxa, Ne 508 (¢ usamenenusmu ot 13.07.2021)

Kpanuduxamnms: 1opucT.

Opranuzanus-paspadoruuk: UIIOY «PernoHansHbIi He(hTEra3oBbIid KOJUIEIK



1
2
3.
4
5

COJEPKAHUE

[TACTIOPT PABOYEM ITPOT'PAMMbI YUEBHOM JUCHUIUIMHEL...................
CTPYKTYPA U COAEPKAHUE YUEBHOU JIUCHMIIIIUHBI ...................ooone....
YCJIOBUS PEAJIM3ALIMN PABOYE ITPOI'PAMMBI YYEBHOU JUCLIUITJIVHEL. ..
OCHOBHBIE ITOKA3ATEJIM PE3YJIBTATOB OCBOEHHS YUEFHOM JUCLATIIVHBI
AJIATITAIIS PABOYEM ITPOI'PAMMBI ITPM OBYYEHUN MHBAJIMJIOB U JIUI] C

OI'PAHUYEHHBIMHN BO3MOXHOCTAMMU. ...



1.MACIIOPT PABOYEN TPOI'PAMMBbBI YYEBHOM TUCIHUTLIVHBI
OIl.13 loxkymMeHTallMOHHOE O0ecneuyeHue yIpaBIeHus

1.1. Heau 1 3a1a4u y4eOHOM QU CHUNIMHBI.
[enpro n3ydeHus y4eOHON AMCIUILIMHBI SBISETCS OCBOCHHE TEOPETUYECKUX 3HAHUN B 00-
JIACTH COBPEMEHHBIX HMH(OPMAIMOHHBIX TEXHOJOTHUM, MPOTrpaMMHOTO obecreueHus Mnpodeccruo-
HATBHOW ACSITENFHOCTH U MPUOOpETECHHEe YMEHUI MX NMPUMEHEHUs, a Takke (OpMUPOBAHHE HEOO-
XOJIUMBIX KOMITCTCHITHH.
3agaun ocBOeHUs Y4eOHOM TMCUMILINHBI:
— YCBOEHHE OCHOBHBIX IMOHATHH B oOjacTu uHMOpMaAIMOHHOTO obecrieueHus Mmpodeccruo-
HAJIbHOH JI€SATEILHOCTH;
— H3y4YCHHE LIeJieH, 3a71a4, MpoOJIeM U EPCIIEKTUB Pa3BUTHS HH(DOPMAITMOHHBIX TEXHOJIOTH;
— ompejelieHue OCHOBHBIX MPUHIUIIOB OPTaHW3alui U (YHKIMOHUPOBAHHS TEXHHUYECKUX H
MPOTPaMMHBIX CPEJICTB aBTOMAaTU3UPOBAHHBIX CUCTEM, UCIIOJIb3yEMbIX B KOMMEPYECKOM Je-
SITEJILHOCTH,
— H3y4YCHHE COCTaBa, PYHKIMH U BO3MOKHOCTEH MCIOJIb30BAHUS CIICIIMAIEHOTO IMTPOTPaMMHO-
ro o0ecIeueHus;
— MpUOOpETeHHE YMEHHMH HCIOJIb30BaTh COBPEMEHHBIC KOMITBIOTEPHBIC TEXHOJIOTHMH B IIPO-
(hecCUOHaTBHOU JNESTCIIEHOCTH.

1.2. Mecrto aucuummmnbl B ctpykrype IIIICC3: yuebnas aucuunnuna OIL.13 «Jloky-
MEHTALMOHHOE 00ECIIeUeHNE YIPABICHU» 110 y4eOHOMY TUIaHY OTHOCHTCS K TPO(PECCHOHATBHOMY
UKy, 00menpohecCHoOHaTbHBIM TUCIUIUTMHAM MPOrPAaMMBI MTOJITOTOBKH CIIEUAINCTOB CPEITHEr0
3BEHA, COCTaBJICHHOW B cooTBeTcTBUU ¢ TpeboBanusimMu ®I'OC no cnermansaoctu 40.02.01 IIpaBo
Y OpraHu3alys COLUaNbHOr0 00ecneyeHusl.

1.3. Tpe6oBanusi K pe3yJbTaTaM OCBOEHUsI Y4e€OHOI TUCIIUINTHHBI:
B pe3ynbrare 0ocBOEHUS NUCHUILUIMHBI O0YYaIOIHICS TOKEH 3HATH
— TIOHSTHE JIOKYMEHTA, €r0 CBOMCTBA, CIIOCOOBI JOKYMEHTHUPOBAHMS;
— TMpaBWia COCTABICHUS W OQPOPMIICHHUS OPTraHU3AIMOHHO-PACIIOPSIUTENBHBIX JOKYMEHTOB

(OPJ1);

— CHCTEMY MU THUIOBYKO TCXHOJIOTHKO JOKYMCHTAIIMOHHOI'O obecrnieucHUs YHpaBJICHUA
(A0Y);

— 0COOEHHOCTH ACJIOMPOU3BOACTBA 110 O6paH_IeHI/I$IM TpaxJiaH U I(OH(I)I/II[GHHI/IB.HBHOFO ACI10-
IIPOU3BOJACTBA.

B pe3ynbrare ocBOEHUS TUCHUTUIHHBI O0YUYaIOLIUIICS TOJKEH YMeTh:

— o(QOopMIISTH OPraHU3AIMOHHO-PACTIOPSIUTEIbHBIE TOKYMEHTHI B COOTBETCTBUM C JIEHCTBY-
oM 'OCTowm;

—  OCYHIECTBJIATH 00paOOTKY BXOJSIINX, BHYTPEHHUX M UCXOMISIINX JOKYMEHTOB, KOHTPOJIb 32
WX HCIIOJHCHHUEM;

— oQopMIISATH JOKYMEHTHI JJIS TIEPE/Iavu B apXUB OPraHU3aIIUH.

®opMupyemMble KOMIETEHIIUM IPU U3YYeHUH y4eOHOM AUCHMILIMHBI:

OK 1. TloHuUMaTh CYHIHOCTH U COIMATLHYIO 3HAYMMOCTh CBOEH OyyIeit mpodeccuw, mpo-
SIBJISITh K HEW yCTOWYMBBIN UHTEPEC.

OK 2. OpranuzoBbIBaTh COOCTBEHHYIO J€SIT€IbHOCTD, BBIOMPATh TUIIOBBIE METO/IbI U CIIO-
cOOBI BBHITIOJTHEHUS TPOGECCHOHANBHBIX 33/1a4, OLEHUBATh UX 3((EKTUBHOCTH U Ka-
4eCTBO.

OK 3. IIpuHuMaTh peleHrs B CTAHAAPTHBIX U HECTAHJAPTHBIX CUTYALMIX U HECTU 34 HUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBasTh MOUCK U UCIIOJIB30BaHUE HHPOPMAIIH, HeoOXxoauMo 1st adex-
THUBHOT'O BBIITOJIHEHUS TPOPECCUOHATIBHBIX 33/1a4, MPO()eCcCHOHAIBHOTO U JINYHOCT-
HOTO Pa3BUTHSL.



OK 5. Hcnonp3oBaTh HH(GOPMAIIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTUH B PO EccHo-
HaJILHOU JIEITEILHOCTH.

OK 8. CamOCTOATENBHO ONPEAETATh 33a4i MPOPECCHOHATBHOTO U JIMYHOCTHOTO Pa3BH-
THS, 3aHUMAThCSl caMo00pa30BaHMEM, OCO3HAHHO TIAHUPOBATH MOBBIICHUE KBAJIH-
¢bukanum.

OK 9. OpueHTHpOBaTHCS B YCIOBUAX MOCTOSHHOT'O U3MEHEHUS MMPAaBOBOM Oa3kbl.

B xone u3yveHusi JMCUUIIMHBI CTABUTHCA 3a/1a4a GopMHUpPOBaHMs cJeAy0IHuX npodec-
CHOHAJIbHBIX KOMIIeTeHIMii:

IIK 1.1.

IIK 1.2.

IIK 1.3.

IIK 1.4.

[IK 1.6.

OcyiecTBisATh MpodeccnoHalbHOE TOJKOBAaHHWE HOPMATHBHBIX IMPABOBBIX AKTOB
JUTSL peau3aliyl IpaB rpakiaad B cepe MEeHCHOHHOTO OOECIICUeHHS U COLUANb-
HOM 3aIlNThI.

OcylecTBIATh NPUEM TI'pa)JaH 110 BOIPOCAM IEHCHOHHOIO 00ECHEYEHHUsl U CO-
LAAJIbHOM 3aLUTHI.

PaccmaTpuBarh nakeT JOKYMEHTOB JUIsl HA3HAUYEHUs MEHCUM, T0COOMI KoMIIEHCa-
UMW, JPYTUX BBIILIAT, 4 TAKXKE MEP COLMAIbHON MOIAEPKKU OTIEIbHBIM KaTero-
UM rpakJaH, Hy KIalOIUMCS B COLIUAIbHON 3alUTeE.

Ocy1ecTBISATh YCTAaHOBIICHUE (Ha3HAUCHUE, MEepepacyeT, MepeBo), UHIEKCAIUIO
U KOPPEKTUPOBKY IMEHCUM, Ha3HAYCHUE MOCOOM, KOMIICHCAIIMN U JPYTUX COLIU-
ANbHBIX BBITUIAT, UCTIOB3YS HHPOPMAITMOHHO-KOMITBIOTEPHBIE TEXHOJIOTHH.
KoHncynbTupoBath rpaxiaH U NpeACTaBUTENEH IOPUIANYECKUX JIUI] 110 BOIPOCAM
MEHCUOHHOTO 00ECTIeUeHHs U COLMATBHOMN 3alUTHI.

2. CTpyKTYypa U cojiep:kaHHe y4eOHO# THCHNIIMHBI «/{oKyMeHTaHOHHOE 00ecnieyeHue

YupaBJieHUsD»

2.1. O0beM y4eOHOM JMCUMILIHHBI M BU/bI Y4eOHOH padoThl

Bup y4eOHoii padoThI O0BbeM yacoB
MakcumajibHas yueOHasi Harpy3Ka 114
O0s13aTesIbHAsI Ay TUTOPHAA y4eOHasA HArpPy3Ka 10
B TOM YHUCIIE:
MEKIMOHHBIE 3aHATHUS 6
-1abopaTopHbIE 3aHATHUS -
-IIPAKTUYECKUE 3aHATHUS 4
CamocTosiTejibHas padoTa 104
! Ipomescymounas ammecmayusi 8 popme IK3amena
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2.2 TemaTH4yecKuii MJIaH U cojep:KaHue Y4eOHO0i TMCUMILINHBI «/[[oKyMeHTalMOHHOE o0ecTiedeHne YIPaBJIeHus»

HaumeHoBaHue Conep:xanue y4eOHOro MaTrepuasia v (poOpMbl OPraHU3anNHU 4yacel | Komnerenuun
pa3/ieJioB M TeM JeSITeJILHOCTH 00y4alomuXxcst
Paznen 1. lokyMeHTHpPOBaHNE IeSITETbHOCTH OPraHU3AIUH, IPEANPHSATHS, YIPeKIeHUS
Tema 1.1. OcnoB- | Jlekunonnoe 3austue /Cp./
Hble NOHATHA 10- | /loKymMeHTanmoHHOEe oOecIieueHHe yIpaBieHUsD KaK ydyeOHas nucuuiuinHa. Llemu u 3a1aun oKkyMeHTanu-
KYMEHTAIlHOHHOI'0 | OHHOTO OOECIeYeHHs yIpaBieHus. Poib JOKyMEHTAIIMOHHOTO OOECTeYeHHs YHpaBICHUS B MPOQeccro-
obecrneyeHust HaJIbHO JeATEeIbHOCTH. 4 |OK-1, OK-2, OK-3,
ynpasBJieHUsI [ToHsATHE «TOKYMEHTAIIMOHHOE 00ECTICUCHHE YIIPABICHUS. OK-4. OK-5. OK-
OCHOBHBI€ 1I€JIH, 33/1a41, IPHHIUIBI JOKYMEHTaMOHHOT0 o0ecrieueHus ynpasienus. HopmaTuBHO-1IpaBoBOE 3 OK,-9 HK’-l 1
obecnieueHne «J{0KyMEHTAIIMOHHOTO 00eCIIeYeHNUs YIPABICHHUSD). ﬁK-l ) ,HK- 1 '3'
IIpakTHYecKne 3aHATHS K-1.4. TIK-1.6
OdopmiteHne 1e10BOM JOKYMEHTALUH CPEICTBAMU HH(OPMAITMOHHBIX TEXHOIOTHIA 4 o '
[TpaBuina opopmMiIeHHS TEKCTa C UCTIOIH30BAHNEM WH(OPMAITMOHHBIX TEXHOJIOTHMA
Tema 1.2. Cucre- JlekninoHHoe 3aHsITHE
MbI JOKyMeHTalu- | OCHOBHBIE MTOJIOKEHUS 110 JJOKYMEHTHPOBAHHIO YIIPABICHYECKON AESTEIbHOCTH. YHU(UKAIMA U CTaHIap-
OHHOTO ofecrevye- | THU3AIMS YIPABICHYECKHUX JTOKYMEHTOB. [lepedeHb HOPMAaTUBHBIX IOKYMEHTOB JIJISl BEICHHSI JIEIIOTIPOU3BO/I- OK-1. OK-2
nus ynpasjenus | ctBa. [OCT P 6.30-2003. ITonsiTre o 61aHke JOKyMeHTa, BUbl O1aHKOB. [IpaBuiia opopmiieHHsI peKBU3UTOB 6 ’ ’

B cootBeTcTBUU ¢ [[OCT P 6.30-2003 YT1110BO# M TIPOI0JIBHBINA CIIOCOOBI PACIONIOKEHHUST PEKBU3UTOB Ha J10-
KyMeHTe.. BUbl JOKYMEHTOB U UX KJIacCHUbUKalus




IpakTnyeckue 3ansaTus/Cp./

Odopmnenue 6mankoB B cootBeTcTBUU ¢ ['OCT P 6.30-2003 cpeacrBamu MS Word 8 | MK-1.1,TIK-1.2,
IToHsiTHE TOKYMEHTAIMKU U BUJIbI IOKYMEHTOB IIK-1.3, I1K-1.4,

Tema 1.3. Opranu- | Jlekuuonnoe 3ansitue/Cp./

3aIHOHHBIE IOKY- | BUIbI OpraHU3alMOHHBIX TOKYMEHTOB U MX 3HaueHHe. TpeGoBaHUs K CONEPKAHMIO U IPaBUIa OQOPMICHUS 8 OK-1, OK-2, OK-3,

MeH-ThI JToKyMeHTa. JIoKHOCTHAst MHCTPYKIHs. TpeOoBaHMsI K COEPIKaHMIO M ITpaBuiia 0hopMIICHHUS JOKYMEHTOB: OK-4, OK-5, OK-8,
HITATHOE paclycaHue, MOJ0KEHUE, YCTaB. OK-9. TIK-1.1. TIK-
IIpakTnyeckue 3ansaTusa/Cp./ 1.2, i'[K-l. 3, i'IK-
Opranu3anuoHHbBIC TOKYMEHTHI TIPS PHUSITHSL. YupenuTebHbIe IOKYMEHTbI KPSIUTHON OPraHH3aLHH. Opra- | 10 1.4, TIK-1.6
HU3AMOHHBIC IOKYMEHTHI KPESIUTHBIX OpraHU3aInui

Tema 1.4. Pacnops- | Jlekuuonnoe 3ansitue/Cp./

AUTeNIbHBIE IOKY- | PacnopsaurenbHble TOKYMEHTBI: KilaccU(UKalys, onpeeieHne, Ha3HaueHue. TpeboBaHus K 0(OopMIICHUIO 6 OK-1, OK-2, OK-3,

MEH- Thl JIOKYMEHTOB: IIPUKa3, paclopsiKeHHe, yKkazanue, moctaHonnenue. [lopsanok ohopMiaeHus pacopsauTenbHbIX OK-4, OK-5, OK-8,
JOKYMEHTOB. OK-9, IIK-1.1, TIK-
IpakTuyeckne 3anaTusa/Cp./: 1.2, 1IK-1.3, 1IK-

OdopMieHue MprKasa, BeIMHACKA U3 pukaza. OopMIICHIE yKa3aHUS, PACTIOPSIKEHUS 8 1.4, TIK-1.6

Tema 1.5. Uudop- | Jlekuuonnoe 3ansitue/Cp./ OK-1. OK-2. OK-3

MalOMOHHO- cipa- | MHpopManmoHHO-CipaBOYHbIE TOKYMEHTHI: Kjlaccu(UKaIus, onpeieieHue, HazHauenue. TpeboBaHus K 6 ’ ’ ’

BOYHBIE JOKYyMeH- | OOPMJICHHIO JOKYMEHTOB: IPOTOKOJ, aKT, 3alIUCKH, CIPAaBKHU. Bubl 3anucok: oObsCHUTEIbHAS, CITy>KeOHas, 1%?'1 1 61’ IK-1.2,

Thbl

noknagHas. [lo psgok odopmieHust HHQOPMALMOHHO-CIPABOYHBIX JOKYMEHTOB.




IpakTnyeckue 3ansaTus /Cp./
Odopmnenne 3amucok. Odopmitenue cnpaBok. Odopmienue aktoB OGopmiieHrne TPOTOKOIIOB

I1K-1.3, IIK-1.4,
I1K-1.6

Tema 1.6. loky-
MEHTBI 110 TUYHOMY
COCTaBY

Jleknnuonnoe 3ausitue/Cp./

OcHoBHBIE TpeOOBaHMSI K O(OPMIICHHIO IOKYMEHTOB T10 JIMYHOMY COCTaBy: 3asBJICHHE O IIPHEMe Ha padoTy;
IpUKa3 0 preMe Ha padoTy; 3al0IHEHUE TPYAOBBIX KHIDKEK U JIMYHBIX KAPTOUEK PA0OUYMX M CITY’KaIIHUX; Xa-
PaKTEpUCTHKA, aBTOOHOTpadusi, KOHTPAKT.

IIpakTnyeckue 3anaTusa/Cp./
CocraBieHue J0KyMEHTOB 10 JMYHOMY COCTaBy. ABTOMaTH3alMs AEIONPOU3BOJICTBA: XapaKTEPUCTUKA KOM-
IBIOTEPHBIX MPOTPaMM

OK-1, OK-2, OK-3,
OK-4, OK-5, OK-8,
OK-9, IIK-1.1, IIK-
1.2, TIK-1.3, ITK-
1.4, 1IK-1.6

Tema 1.7. JlenoBasi
nepenuckKa

Jleknuonnoe 3ausitue/Cp./

[Tepenucka. Ob1as xapakTeprucTuKa ciry:ke0Hoii nepenucku. PaznoBuanoctu ciyxebHbix nucem Joky-
MEHTHI IIepeaBaeMble 10 KaHajlaM CBsI3HU (TenerpaMmma, Teleke, pakcorpamma, TeaegoHorpaMma, JeK-
TPOHHOE IMUCHMO).

IIpakTnyeckue 3ansaTusa/Cp./
CocraBnenue 1 0popMIIEHHE CIIy>KEOHOT0 MUChMa

OK-1, OK-2, OK-3,
OK-4, OK-5, OK-8,
OK-9, TIK-1.1, TTK-
1.2, TIK-1.3, TTK-
1.4, TIK-1.6

Pa3gen 2. Opranusauus padoTsl ¢ JOKyMeHTaAMHU




Tema 2.1. Oprann-
3a1us I0KyMEeHTO-
obopora

Jleknuonnoe 3ausitue/Cp./

[ToHsATHE «TOKYMEHTOOO0POT». [IpHHIIUIIBI OpraHu3auy ToOKyMeHToo0opoTa. DopMbl OpraHu3au padoThl
¢ nokymeHTamu. Tabens GopM JOKYMEHTOB, IPUMEHSIEMBIX B opraHu3anuu. PaboTa ¢ KoHQUACHIIHATHHBIMU
nokymeHTaMu. OcoOeHHOCTH 00pa0OTKH BXOASIIMX TOKYMEHTOB. TpeOOBaHuUs K PETUCTPAIIMH JOKYMEHTOB.
Kontpons ucnonHenus 1oKkyMeHToB. [IpaBuia cocraBieHust HOMEHKIATYphI aei. @opmuposanue aen. [lon-
TOTOBKA JIOKYMEHTOB K apXUBHOMY XPaHCHHIO. DKCIIEPTH3a IEHHOCTH JOKYMEHTOB.

HpakTnyeckue 3ansaTus/Cp./
CocrtaBieHue cxeM «/[oKkyMeHTOOOOpOT B OpraHU3aLIuN»
CozaHue perucTpaluoHHON (OPMBI AJSi PETUCTPALUU BXOJAIIETO JOKYMEHTA, PEerHCTpaIus HUCXOMSIIEro
nmokymeHnTa. CocraBiieHne U 0popMIIeHHEe HOMEHKIATYPHI eil. [[oroToBKa JOKyMEHTOB K apXUBHOMY XpaHe-
Huto. Opranusaiys paboThl apXuBa. DKCHEPTU3a IEHHOCTH JOKYMEHTOB.

OK-1, OK-2, OK-3,
OK-4, OK-5, OK-8,
OK-9, IIK-1.1, IIK-
1.2, TIK-1.3, ITK-
1.4, 1IK-1.6

Tema 2.2. Di1ek-
TPOHHBIN 10KY-
MEHTO0000pPOT

Jleknuonnoe 3ausitue/Cp./
ABTOMaTH3WPOBAHHEIC CUCTEMBI JISIONPOU3BOICTBA. CHCcTEMa AIEKTPOHHOTO ToKyMeHToobopoTta (CD]]), ee
CTPYKTYpa, HacTpoiika cuctembl. [{udposas noamnuce.

IIpakTnyeckue 3ansaTusa/Cp./
O0630p mporpamm Jyis OpraHu3aIK AIEKTPOHHOTO TOKYMEHT0000pOoTa. DIEKTPOHHBIN JOKYyMEHTO000POT B
IIPaBOBO CHCTEME

OK-1, OK-2, OK-3,
OK-4, OK-5, OK-8,
OK-9, TIK-1.1, TTK-
1.2, TIK-1.3, TTK-
1.4, TIK-1.6

Tema 2.3. Tene-
KOMMYHHMKAIHOH-
Hble TEXHOJIOTHH B
3J1eKTPOHHOM [10-
KYMEHT0000poTe.

Jleknuonnoe 3ausitue/Cp./

OO6m1ast XxapakTepUCTHKa OPTAaHU3AIMOHHBIX TEXHUYECKUX CPEICTB B «J[OKyMEHTAIIMOHHOM 00€CTICUeHUH
ynpaBieHus». KoMnbloTepHble cpeicTBa MOArOTOBKU TOKYMEHTOB. M3roToBiIeHne, KOMUPOBAHUE U TUPAKH-
poBanue qokymMeHToB. CpencTBa 00pabOTKH TOKYMEHTOB.

OK-1, OK-2, OK-3,
OK-4, OK-5, OK-8,
OK-9, TIK-1.1, TIK-
1.2, TIK-1.3, TTK-
1.4, TIK-1.6
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IIpakTnyeckue 3ansaTusa/Cp./

[Tepenaya nHGOpPMALIMH C UCTIOIB30BAHUEM CPEACTB TEICKOMMYHHUKAIMK. PaboTa ¢ IOKyMEHTaMHU C UCTIOJb- 2
30BaHHEM CPEJICTB OPITEXHUKH. [[puMeHeHne TelIeKOMMYHHUKAIIMOHHBIC TEXHOJIOTHH MPU paboTe C IOKyMEH-
TaMH, OPITEXHUKA
IIpomexyTouHast aTTeCTALMS - IK3aMeH
Bcezo: 114
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3.YCJIOBUS PEAJIM3AIIANA PABOYEN ITPOT'PAMMBI JTACIUILIAHBI
3.1. TpeOoBaHusI K MUHUMAJIbHOMY MAaTePHAJbHO-TEXHHYECKOMY 00ecleYeHn 0

HanmenoBaHue y4eOHbIX
Ka0uHeTOB, JJadopaTopuii,
NOJIMTOHOB

OcHalIEeHHOCTDH Y4eOHbIX
KaOuHETOB, JJadopaTopuii,
NOJIMTOHOB

KoMmuieKT JIu1IeH3HOHHOT0 PO~
rPaMMHOI0 o0ecriedyeHust

'Y4eOHbIe TOMENICHUS - Ka-
OuHET podhecCHOHATBLHBIX
TTUCITUTIAH JJIs1 TPOBEICHUS
3aHATUN JEKIIMOHHOTO U ce-
MUHApCKOIro Tuna (IpaKTu-
YecKue U 1abopaTopHbIe 3a-
HSTHS )

[xad mst yaeOHO-
HArJIsIHBIX ITOCOOMIA.
Habop yueOHO-HATIISITHBIX
nmocoOuii, HeOOXOIUMBIX IS
M3y4eHUS TUCIUILIHHBI 1
OBJIAJICHUS MPOPECCHOHAb-
HBEIMU 3HAHUSMHU U KOMIIE-
TEHIUSIMH.

AyauTopHas TOCKa

CtoJt TS TIperoaBaTelIs-
CTyJ uIs IpeTnoaBaTelIs
CTOJIBI JIS1 CTYICHTOB
CTyJibst JUISI CTYJICHTOB

Consultant+

Onepanuonnas cucrema MSWin-
dows S 10 -1,

Kaspersky Endpoint Security.
PROTEGE — cB0GO0IHO OTKPHITHIiA
penakTop, ppeiim BOK JIJIs IOCTpOe-
Hys 0a3 3HAHUI

INDIGO — mirg co3manus TECTOBBIX
3aJlaHui

CLASSMARKER - mg co3nanus
TECTOBLIX 3aJaHUuN

SunRav testoff ice Pro — mpo-
CTPaHCTBO JIJIsl CO3/IaHUS TECTOB.

YueOHbIif kaOuHeT
«KoMIproTepHBbIi K1acey
(mpakTUYECKUE 3aHATUS C
MICII0JIb30BaHUEM TIEPCO-
HaJIbHBIX KOMIIBIOTEPOB).

Crieniuanu3upoBaHHas Me-
0esb, TEXHUYECKHUE CPeICTBA
00ydeHust (IepcoHaIbHbIC
KOMIIBIOTEPHI) C BO3MOXKHO-
CTbIO MOJIKJIFOYEHHUS K Telle-
KOMMYHUKAIIMOHHON CeTH
«HTEpHET» M HOCTYIY K
PICKTPOHHO-OMOIMOTEYHOM
cucremMe

Mactomedia Flah - mynsTimeamii-
Has riatdopma 1 co3aanus Beo
MPUIOKCHUN ¥ MYJIbTUMETUITHBIX
[IPE3EHTALAMN.

GNS3 rpaduueckuit cumymnstop,
MO3BOJISIOIINN MOJICTUPOBATH BUP-
TyaJbHYIO CETh U3 MapUIPyTHU3aTO-
POB.

[Tpu n3yueHnn y4eOHOM TUCIUIUIMHBI B LIESAX pean3allii KOMIETEHTHOTO I0X0/a UCIIOb-
30BaHbl aKTUBHbBIE U UHTEPAKTUBHBIE (DOPMBI 00yUeHUs: JIEKIUs — KOH(epeH1us, JIeKus — npobiema,

PEIICHUC CUTYAIIMOHHBIX 3aa4, 'PyYINIIOBbIC JUCKYCCHUU U MHBIC TPCHUHIU.

3.2. UnpopmannoHHoe obecniedeHne 00yueHus: y1eOHOH TUCHUIINHBI.

OcHoBHasi iMTEpaTypa:

3.2.1. IlepeyeHnb yueOHOM JUTEPATYPHI

1. [TaBnoBa, P. C. Jlokymentanmonnoe obecrneuenue ynpasierus / P. C. [laBmoBa. — CaHKT-

ITetepOypr : Jlanp, 2022. — 604 c. — ISBN 978-5-507-44136-5. — Tekcr : snekTpoHHbIH // JIans :
3JIeKTpOHHO-OnOmoTeynas cucrema. — URL.: https://e.lanbook.com/book/256058 — Pexum mocty-
ma: JUisi aBTOPH3. MOJIb30BaTENEH.

2. [TaBnosa, P. C. JlokymenTannonHoe obecrieuenue ynpasieHus. [lemosas neperucka / P. C. I1aB-
JoBa. — 2-e u3f., crep. — Cankr-IlerepOypr : Jlans, 2023. — 152 ¢. — ISBN 978-5-507-46051-9. —
TexcT : anexTpoHHslii // Jlanb : 31exkTpoHHO-0MOMMoTeyHas cucrema. — URL:
https://e.lanbook.com/book/295997 — Pesxxum moctyna: it aBTOPH3. MOJIb30BATEIEH.

JlonosiHuTEIbHAS JIUTEPATYypa:

1. lokyMeHTalmoHHOE 0OecrieyeHHe yIpaBlIeHHs: IPAKTUKYM : ydeOHoe rocobue / coctaBuTens J1.
J. KotisipoBa. — noc. Kapasaeso : KI'CXA, 2020. — 44 c¢. — Tekcr : anekTpoHHbIH // JIanb : snek-
TpoHHO-OMOMMoTeunas cucrema. — URL: https://e.lanbook.com/book/171712 — Pesxxum mpoctyna: s
aBTOPH3. IOJI30BATENIEH.

2. Ilopdupses, /1. H. JlokymenTannonnoe obecrieueHue ynpanienus : yaueonoe nocodue / J1. H. ITop-
¢upneB. — [lenza : [I'AY, 2022. — 122 ¢. — Tekcr : anekTpoHHbIH // JIaHb : 2IIEKTPOHHO-



https://e.lanbook.com/book/256058
https://e.lanbook.com/book/295997
https://e.lanbook.com/book/171712
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oubmoreunas cuctema. — URL: https://e.lanbook.com/book/270956 — Pexum moctyma: ajis aBTo-
pH3. N0Ib30BATEIEH.

OnektponHas Oubimoreunas cucrema (ObC) «Jlanb» BkimovyaeT B cebsi oduIMabHBIC, CIpa-
BOYHO-OMOIHOTrpaguecKue 1 MepuoAnYecKre U3JaHus, B TOM YHCJIE POCCHICKHE XYpPHAJIbl B COOT-
BeTcTBUH ¢ TpeOoBaHusMHu nyHKTa 7.16 ®I'OC mo cnemmansHocTH 40.02.01 «IIpaBo u opranmu3zanus
COILIMAJIEHO O00ECTICYCHUs», YTBEPKAEHHOTO MpuKkazoM Munobpuayku Poccun ot 12.05.2014 roma, Ne
508 (¢ u3menenusmu ot 13.07.2021)

3.2.2. IIpodeccnonanbHbIe 0a3b1 JaHHBIX, MH(POPMALMOHHO-CIIPABOYHbIe cucTeMbl 1 UHTepHeT-
pecypchl.

JIeKTPOHHBbIE pecypcehl:
1. DnekTpoHHO-0MOIMOTEYHAsS CUCTEMA « Y HUBEPCUTETCKasi OMOIMOTEeKa OHIaHy //
www.biblioclub.ru/.
2. Poccuiickas rocyaapcTBeHHas oudmmoreka // https://www.rsl.ru/
3. HaumonanbHas asekrponHast onodanoreka (HOB) https://rusneb.ru/
4. FOpuauyeckas Poccus — npaBoBoii mopTai s CTyACHTOB - http://law.edu.ru
5. Poccuiickuii mopTaia OTKpeITOro oopasosanus - http://www.edu.ru
6. OdunmanbpHbI HKHTEPHET-TIOPTAI IIpaBoBoi MHMOopManuu - http://www.pravo.gov.ru
7. UadopmarmonHnas cuctema « EquHOE OKHO JOCTYIIA K 00pa3oBaTeIbHbIM
pecypcamy. - http://window.edu.ru/
8. UnctutyT HayuHo# uadopmaruu rno obmecrseHubiM Haykam (MHMOH) PAH
http://inion.ru/
9. IOpuanueckas HaydHas Ouonuoreka u3narenbetBo «Cnapky» http://lawlibrary.ru/
10. Knaccuka poccuiickoro mpaga http://civil.consultant.ru/
11. Bee ans crynenTa ropucta ooOpasoBaTelbHbIN noptai http://student-pravo.ru
12. 3ona3akona.Ru ropuanyeckuii HHTEpHET-IopTal. Aapec pecypea: http://www.zonazakona.ru.
13. Koziekchl 1 3aKOHBI: TIPAaBOBAasi HABUTAIMOHHAs cucTema [IpaBoBasi HAaBUTAIMOHHAS CHCTEMA aJIpec
pecypca: https://www.zakonrf.info.
14. YOpunndeckuii cioBapb aapec pecypcea: http://www.jur-words.info.
15. RuslOpucrt.Py. IlpaBoBoii noptan. OHIaiH-MIOMOLTHUK ISl OPUCTOB, pa0OTAIOIIMX B CAMBIX pa3-
HBIX OTpaciiiXx TMpaBa W B Pa3IMYHBIX TpodeccHoHaANbHBIX cdepax Anpec pecypca:
http://rusjurist.ru.

3.2.3. MeToauyeckne yKazaHus JAJsi 00y4AKOIIUXCS M0 OCBOEHHUIO TUCIHIINHBI

Memoouueckue ykazanus 011 n0020MOGKU K 1eKYUOHHBIM 3AHAMUAM

B xonme nekuuii mpemnojaBaTenb U3JIaraeT U pazbsACHSAET OCHOBHBIE, HAUOOJEE CIOXKHBIE AJIS MO-
HUMAaHHS TEMBI, a TAK)XKE CBA3aHHBIC C HEM TEOPETUUECKUE U MPAKTUIECKUE TTPOOIIEMBI, 1a€T PEKOMEH-
JalK Ha CEMUHAPCKOE 3aHATHE U YKa3aHHsI Ha CAMOCTOSTENbHYIO padoTy.

B xo4e NeKIIMOHHBIX 3aHATHI HEOOXOUMO:

-BECTH KOHCIIEKTHPOBAaHHE yueOHOro MaTepuasna, oOpaiiath BHUMaHUE Ha KaTeropuu, GopMyu-
POBKH, paCKpBIBAIOIINE COJEPKAHNUE TEX WUIIM UHBIX SIBICHUN U MPOIECCOB, HAYYHbIE BBIBOJIBI U MIPaK-
TUYECKUE PEKOMEHIAIMH, TIOJIOKUTENIbHBIN OIMBIT B OPATOPCKOM HCKyccTBE. JKenarenbHO OCTaBUTh B
pabourx KOHCIEKTaxX MOJisl, HA KOTOPBIX JeNaTh MOMETKH U3 PEKOMEHJIOBAaHHOW JIMTEPATyPhl, TOTOJ-
HSIOIIME MaTepHal MPOCIYIIaHHOW JIEKIWHU, a TakKe MOAUYEPKUBAIONINE OCOOYI0 BaXKHOCTh TE€X WIIH
WHBIX TEOPETUYECKUX MOJIOKEHUM.

-3a/1aBaTh MPENOJABATEN0 YTOUYHSIOIMIME BONPOCHI C LEIBIO YSICHEHHS TEOPETHUYECKUX IOJI0XKE-
HUW, pa3pelieHns CIIOPHBIX CUTYyalui.

-I0pabaThIBaTh CBOM KOHCIEKT JICKIIMH, Jefias B HEM COOTBETCTBYIOIINE 3aIllMCH U3 JIUTEPATYyPHI,
PEKOMEH/I0BaHHOM IpEeroaaBaTeseM U NpeayCMOTPEHHON yueOHON mporpaMMoi -B X0Jie MOATOTOBKHU
K CEMUHapaM HU3yYUTb OCHOBHYIO JIUTEPATypPy, O3HAKOMHUTHCS C JOMOJHUTEIBbHON JTUTEPATYpOid, HO-
BBIMU TyOJIUKAIMSAMHU B MIEPUOANYECCKUX U3JAHUAX KypHaAjaxX, ra3erax u T.1. [Ipu 3ToM ydecTh peko-
MEHAINH MIPEenoaBaTelis U TpeOoBaHUs y4eOHOM MPOrpaMMEI.


https://e.lanbook.com/book/270956
http://www.biblioclub.ru/
https://www.rsl.ru/
https://rusneb.ru/
http://law.edu.ru/
http://www.edu.ru/
http://www.pravo.gov.ru/
http://window.edu.ru/
http://inion.ru/
http://lawlibrary.ru/
http://civil.consultant.ru/
http://student-pravo.ru/
http://www.zonazakona.ru/
https://www.zakonrf.info/
http://www.jur-words.info/
http://rusjurist.ru/
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-[IOJITOTOBUTH TE3UCHI JJIsl BBICTYIUICHUH 1O BCEM y4eOHBIM BOIIPOCAaM, BBIHOCUMBIM Ha CEMHHAp.
I'oToBsACH K HOKNany Wi pedepaTHBHOMY COOOIICHHUIO, 00paIIaThesl 32 METOJUYECKON MOMOIIBIO K
NPENoAaBaTeNio, COCTABUTH IJIAH-KOHCIIEKT CBOETO BBICTYIUICHHS, NMPOAYMAaTh NPHMEPHI C IEIbIO
o0ecrieyeHrs: TECHOM CBSA3H N3y4aeMO TEOPUH C PeaIbHOM JKU3HBIO.

-CBOEBPEMEHHOE M KaUeCTBEHHOE BBHIITOJHEHUE CAMOCTOSATENILHON paboThl Oa3upyercs Ha COOII0-
JICHUW HACTOSILUX PEKOMEHAAIUI U W3yYeHUH PEKOMEHAOBAaHHOHU JuTepaTypbl. CTYACHT MOXET J0-
MOJHUTH CIHCOK MCIIOJIB30BAHHOM JUTEPATyphl COBPEMEHHBIMU NCTOYHUKAMH, HE MPEACTaBICHHBIMU
B CIIMCKE PEKOMEHIOBAaHHOW JIUTEPATyphbl, U B JAIbHEHIIEM HCIOJIb30BaTh COOCTBEHHBIE MOATOTOB-
JICHHBIE Y4eOHBIE MaTepHalIbl IIPH MOJITOTOBKE MPAKTUIECKUX PadoT.

Memoouueckue ykazanus 011 0020MOBKU K RPAKMUYECKUM (CEMUHAPCKUM) 3AHAMUAM

Haunnast moAroToBKY K CEMHHAPCKOMY 3aHATHIO, HEOOXOAUMO, TIPEXK/IE BCEro, 00paTuTh BHUMA-
HUE Ha KOHCIIEKT JIEKIUH, pa3Jelibl yueOHUKOB U y4eOHBIX MOCOOMH, KOTOPbIE CIIOCOOCTBYIOT 00LIEMY
IIPE/ICTABICHUIO O MECTE M 3HAYEHUM TEMbI B U3y4aeMOM Kypce. 3aTeM clieyeT 11opadoTath ¢ J10MO0JI-
HUTEJIBHON JINTEpaTypoH, caenaTh 3alMcu 0 PEKOMEHI0OBaHHBIM HCTOYHMKaM. IloaroroBka k cemu-
HapCKOMY 3aHSTHUIO BKJIIOYAET 2 ATamna:

- 1# »Tam - opraHU3alMOHHbIN;

- 20 oTam - 3aKperuieHue 1 yriryoiaeHue TeopeTndeckux 3HaHuid. Ha nepBom arane

CTYZEHT IUIAHUPYET CBOIO CAMOCTOSITENIbHYIO paboTy, KOTOpast BKIIOYAET:

- ySICHEHUE 3a/1aHus, BEIIAHHOTO HA CAMOCTOSATENBHYIO paboTy:

- [0J00p PEKOMEH0BAaHHOM JIUTEPaTypPhl;

- COCTaBJICHUE IUIaHa PabOThI, B KOTOPOM OINPEAEISAIOTCS OCHOBHBIE TyHKTBI

IPEJCTOSIIEH TOATOTOBKH.

CocraBiieHre MmjiaHa JUCLUIUIMHUPYET U TOBBIIIAET OPraHW30BaHHOCTh B padore. Bropoii stamn
BKJIFOYAET HEMOCPEJCTBEHHYIO MOATOTOBKY CTyJAEHTa K 3aHATHIO. HaunHaTh Ha/lo ¢ U3y4YeHHUs peKo-
MEH/IOBaHHOH uTepaTypbl. He00X0AMMO TOMHHTB, YTO HA JIEKIIMH OOBIYHO pacCMaTPUBAETCS HE BECh
MaTepuall, a TOJbKO ero yactb. OcrajibHas €€ yacTb BOCIOJHSETCS B IIPOLECCE CaMOCTOSITEIbHOM pa-
60Th1. B cBs13u ¢ 3TUM paboTa ¢ peKkoMeH0BaHHOI TuTepaTtypoit o0s3arenbHa. Ocoboe BHUMaHUE IpU
3TOM HEOOXOUMO OOPATUTh HA COJEPKAHNE OCHOBHBIX MOJIOKEHUH U BBIBOJOB, O0BSICHEHUE SIBIICHUIM
1 (HaKTOB, ySICHEHHE NMPAKTUYECKOTO NMPUIIOKEHHUS paccMaTpUBAEMbIX TEOPETUYECKUX BOINpocoB. B
nporecce 3Toil paboThl CTYACHT AOJDKEH CTPEMUTHCS MOHATh M 3allOMHUTH OCHOBHBIE TOJIOKEHUS
paccMaTpuBaeMoro maTepuasna, IpUMepbl, MOSICHSIOIINE €ro, a TaKkke pa3o0paTbcsi B MILIIOCTPATHB-
HOM MatepHaie. 3aKaHuMBaTh MOATOTOBKY CJIEYeT COCTaBICHHEM IUIaHa (KOHCIEKTa) 110 U3y4yaeMoMy
MaTtepuaiay (BOmpocy). JTO MO3BOJSET COCTaBUTh KOHIEHTPHUPOBAHHOE, CXKATOE IMPEACTaBICHHUE IO
n3ydaeMbIM BollpocaM. B mporiecce moAroTOBKM K 3aHATUSM PEKOMEHIyETCsl B3aUMHOE 00CYXJIEHHE
MaTepuaia, BO BpeMsi KOTOPOTO 3aKpEIUISIOTCS 3HAHUS, a TaKXKe MPUOOpeTaeTcs pakTUKa B U3J10XKe-
HUM U Pa3bsCHEHMU NOJTYYEHHBIX 3HaHUH, pa3BuBaercd peub. [Ipu HeoOXxommmocTu cienyer oOpa-
iaThesl 32 KOHCYJbTAallMEe! K MpernoaaBareito. ['0ToBsACh K KOHCYJIbTAllMU, HEOOXOIMMO XOPOLIO MpPOo-
JIyMaThb BOIPOCHI, KOTOpbIE TPEOYIOT pa3bsICHEHUS.

B nHauane 3aHsATUS CTyIEHTHI IIOJI PYKOBOJCTBOM IpernojiaBarens 0osiee riy00KO OCMBICIHUBAIOT
TEOPETUYECKHE MOJIOKEHHS [0 TEME 3aHATHUS, PACKPBIBAIOT U OOBSCHSAIOT OCHOBHBIE MOJIOKEHHSI BbI-
CTYILJICHUSI.

3anucu MMEIOT MEePBOCTENIEHHOE 3HAYEHHE JIUIsl CaMOCTOATENbHOM paboThl oOydarommxcs. OHU
MIOMOTalOT MOHSTH MOCTPOSHHE M3yYaeMOro MaTepHalia, BbIIEIUTh OCHOBHBIE MOJIOKEHUS U Tpociie-
JMTh UX JIOTUKY. Benenue 3anuceil crmocoOCTByeT NPEeBpaIlleHNIO YTEHUSI B aKTUBHBIN Tpoliecc, MoOu-
JIU3YET, Hapsly CO 3pUTEIbHOM, U MOTOPHYIO MaMsTh, CleayeT MOMHUTh: Y CTyJeHTa, CUCTeMaTuye-
CKH BEJYILEro 3aliCH, CO3/1aeTCsl CBOM MHIMBUAYAIbHBINA (DOH] OJICOOHBIX MaTEpHANIOB JIJIsl OBICTPO-
ro MOBTOPEHHUS MPOUYUTAHHOTO, JAJI1 MOOMIN3AMYA HAKOIUIEHHBIX 3HaHUH. OCOOEHHO Ba)KHBI U MOJIE3-
HBI 3aIMCU TOT/A, KOT/Ia B HUX HaXOJAT OTPa)kKeHHE MBICIIM, BO3HUKIIINE IIPU CAMOCTOSITEIbHON pabo-
Te. Ba)kHO pa3BUBaTh YMEHHE COMOCTABIISITh UCTOUHUKH, TPOJYMbIBATh U3y4aeMblil MaTepual.

bonbiioe 3HaueHHME MMEET COBEPIICHCTBOBAHME HABBIKOB KOHCHEKTHMpoBaHus. lIpenonasarens
MOKET PEKOMEH/I0BaTh CTY/I€HTaM CJeIyIOII1e OCHOBHBIE (POPMBI 3aIIMCH TUIaH(IIPOCTON U pa3BEpHY-
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ThIi), BBIMMCKH, TE€3UCHI. Pe3ynbTaThl KOHCIEKTUPOBAHUS MOTYT OBITh NpPEJCTABICHBI B Pa3IMYHBIX
bopmax.

[Inan - 3T0 cxeMa MPOYUTAHHOIO MaTepHuaa, KpaTKuil (MM MOXpOOHBIN) MepeueHb BOIPOCOB,
OTPAXKAIOIIUX CTPYKTYPY M MOCIEI0BAaTENIbHOCTh MaTepuaa. [101poOHO cOCTaBICHHBIN IIaH BIIOJIHE
3aMEHsEeT KOHCIEKT.

KoHcnekr - 370 cucTeMaTu3upoBaHHOE, JOTUYHOE H3JI0KEHHE MaTephajla UCTOYHUKA. Paznuua-
I0TCA YETBIPE TUIIA KOHCIIEKTOB.

[T1aH-KOHCIIEKT - 3TO pa3BEPHYTHIN JETATN3UPOBAHHBIH IJIaH, B KOTOPOM JOCTAaTOYHO MOAPOOHBIE
3alMCH NPUBOJATCS I10 TEM IIyHKTaM IUIaHA, KOTOPbIE HYKAAOTCS B IIOSICHEHUU.

TexkcTyanpHbIi KOHCIIEKT - 3TO BOCHPOU3BEACHNE Hanbosiee BaKHBIX MOJOKEHUH U (PAKTOB HC-
TOYHHKA.

CB0OO/HBIN KOHCIEKT - 3TO YETKO M KpaTKO chopMynupoBaHHbIE (M3JI0KEHHBIE) OCHOBHBIE I10-
JIOXKEHUS B pe3yJibTaTe IITyOOKOro OCMBICIMBaHUS MaTepuasia. B Hem Mory! npucyTcTBOBAThH BBIIHUC-
KM, IIUTAThI, TE3UCHI; YACTh MaTepHaja MOKET ObITh PEACTABICHA TNIAHOM.

TemaTnueckuil KOHCIIEKT COCTABIISIETCSl HA OCHOBE M3YUYCHMs psiZia ICTOUHUKOB M J1aeT OoJiee Win
MEHEE MCUYEPIBIBAIOIIUN OTBET MO KAaKOK-TO cxeMe (BOIpocCy).

BBuny Tpya0eMKOCTH OATOTOBKM K CEMUHApY CIELYyeT POLyMaTh aJrOPUTM JEHCTBUH, e1e pas3
BHHUMATEJIbHO MPOUYUTATh 3aMUCU JIEKUUH U YK€ TOTOBBIA KOHCIIEKT IO TEME CEMMHAapa, TIIATEIbHO
IIPOJYMAaTh CBOE YCTHOE BBICTYIUICHHUE.

Ha cemunape kaxJplif €ro y4aCTHUK JOJKEH ObIThb TOTOBBIM K BBICTYIUIEHHUIO 110 BCEM IIOCTAB-
JIEHHBIM B IUIaHE BOINPOCAM, MPOSBJIATh MAKCUMAJIBHYK AKTUBHOCTb IIPU UX PACCMOTPEHUU BrICTyII-
JICHHE JIOJDKHO CTPOUTHCSI CBOOOIHO, YOSIUTEIbHO U apryMEHTUPOBaHO. HeoOxoqumMo cinennTp, 4To-
ObI BBICTYIJICHHE HE CBOJMIIOCH K PENPOJYKTUBHOMY YPOBHIO (IIPOCTOMY BOCIIPOM3BEIECHHUIO TEKCTA),
HE JIOIyCKaTh U MPOCTOE 4TeHHE KoHcrekTa. HeoOxoammo, uToObl BBICTYNAIOLIUI HPOSBISAA COO-
CTBEHHOE OTHOIIEHHE K TOMY, O Y€M OH T'OBOPHT, BBICKA3bIBal CBOE JINYHOE MHEHHUE, TOHMMAHHE,
00OCHOBBIBAII €70 U MOT CJIEJIaTh MPABUIIbHBIC BBIBOABI H3 CKa3aHHOTO.

Beictymienust apyrux oOydaronuxcsi HeoOX0AMMO BHUMATEIbHO U KPUTHUYECKU CIyLIATh, MOA-
MedaTh 0COOEHHOE B CYXKJICHHUAX 00yYaroIlnXcs, yJIaBINBaTh HEAOCTaTKU U omuoOku. [Ipu aTom obpa-
TUTh BHUMaHHUE Ha TO, YTO €le He ObUIO CKa3aHO, WU MOAJEpKaTh U Pa3BUTh UHTEPECHYIO MBICIb,
BBICKA3aHHYIO BBICTYIIAIOIIUM CTYIE€HTOM. V3yueHue cTyneHTaMu (pakTUYECKOro, MaTepuana 1o TeMe
MIPAKTUYECKOT0 3aHATHS JIOJIKHO OCYILECTBIIATHCS 3abmaroBpeMeHHo. [loj ¢pakTHueckum marepraaoMm
clielyeT IOHUMAaTh CIEeLHAJIbHYIO0 JUTEpaTypy MO TEME 3aHSTHS, a TAKKe 110 paccCMaTpUBAEMbIM MPO-
6nemaM. Ocoboe BHUMaHME cielyeT oOpaTUTh Ha TUCKYCCUOHHBIE -TEOPETUYECKHE BOIPOCHI B CUCTE-
M€ M3y4aeMOro BOIPOCA: U3YUYUTh Pa3IMYHbIE TOUKU 3PEHHUS BEIYIIUX YUYEHBIX, 0003HAUYUTh IIPOTUBO-
peurs COBPEMEHHOI0 3aKOHOAATENbCTBA. [ cucTeMaTU3aluy OCHOBHBIX IIOJIOKEHUH 110 TeME 3aHs-
THS PEKOMEH]IyeTCs COCTABJIEHUE KOHCIIEKTOB.

OOpaTuTh BHUMaHUE HA:

- COCTaBJICHHE CIHCKa HOPMATHUBHBIX MPABOBBIX aKTOB M y4E€OHOW M HAyYHOW JIUTEpaTypbl IO
H3y4aeMOH TeME;

- W3y4YeHHUE U aHaIMU3 BHIOPAHHBIX HCTOYHUKOB;

- HW3yYeHHE U aHaJIM3 MPAaKTUKH MO JAaHHOW TeMe, MpeJCTaBIeHHOH B WH(GOPMAIMOHHO-
CIPaBOYHBIX MPABOBBIX 3JIEKTPOHHBIX CUCTEMAX U JIp.;

- BBIIIOJIHEHHUE TPEYCMOTPEHHBIX IIPOrPaMMOM 3aJaHU B COOTBETCTBHH C

TEMaTUYECKUM ILJIAHOM;

- BblJIeJIeHUE HanboJee CII0XKHBIX M MTPOOJIEMHBIX BOIIPOCOB 110 U3y4aeMoi Teme,

MOJIy4E€HHE PAa3bsICHEHUI U pEeKOMEHAAIMH [0 TaHHBIM BOIIPOCAM C MPENnoJaBaTeNIIMU:

Ha UX €XKECHEJEIbHBIX KOHCYJIbTALNAX;

- NIPOBEJIEHUE CAMOKOHTPOJISI ITyTEM OTBETOB Ha BOIPOCHI TEKYIIETO KOHTPOJISI 3HAHUN pelIeHHUs,
MPEJCTAaBICHHBIX B Y4eOHO-METOAMYECKUX MaTepHasax.

Memoouueckue yKazanus no bIN0JIHEHUIO 1AOOPAMOPHBIX pAdom
[ToaroToBky K 1a0OpaTOPHON pabOTe PEKOMEHIYETCsl MPOBOJAMTD B CICIYIOIICH MOCIIEA0BATEIb-

HOCTHU:
- YSCHUTB TEMY U LIeJlb, IPEJICTOAIICH 1abopaTopHOi paboThI;
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- U3YYUTh TEOPETUUECKHI MaTEpHall B COOTBETCTBUHU C TEMOM JTAOOpaTOPHOU pabOThl (PEKOMEH-
TyeTCsl UCIIOIb30BaTh PEKOMEHIOBAHHYIO JIUTEPATypYy,

KOHCIICKT JICKITUH, yueOHOe mocobue (MPaKTUKyM IO JabopaTOpHBIM paboTam);

- 03HAaKOMHUTHCS ¢ 00OPYJIOBAaHUEM U MaTepHaJaMHU, HCIIOJIb3yEeMbIMH Ha JJAOOpaTOpPHO# padoTe
(TIpM UCTIONB30BaHUM CIICIUATM3UPOBAHHOTO 000PYAOBaHMS HEOOXOIUMO H3YUYHTh MOPSIOK U MPABH-
J1a €ro UCII0JIb30BAHMUS).

Bonpockl, BeIHECEHHBIE Ui cOOECeOBaHMs NPU 3alUTE J1a00pPaTOPHBIX padOT JAUCIUILINHBI,
npencrasiens B DOC.

[Tpu BEIMOTHEHUH 1TA00PATOPHON PAOOTHI CTYJICHTHI IOJKHBI CTPOTO COOJIOIaTh, YCTAHOBIICHHBIE
MpaBUJIa OXPaHbI TPYAA.

[Tpu BBIMOTHEHNH JTa00PATOPHOI PabOTHI CTYIEHTaM PEKOMEH Ty eTCsI:

- YSICHUTB 1I€JIb, BBIMOJHAEMBIX 3a/IaHUI U CIIOCOOBI MX PELICHUS;

- 3aJaHwusl, yKa3aHHbIC B J1a00OPaTOPHOI paboTe BBITOIHATH B TOU

MOCJIeIOBATEIBHOCTH, B KOTOPOM OHM yKa3aHbI B JaOOPATOPHOM MPAKTHKYME;

- IIpH BBIMOJIHEHUH MTPAKTUYECKOTO 33/IaHUS M U3YYCHUHU TEOPETHUECKOTO

MaTepHala UCIOIb30BaTh MOMOIIb IPENoJaBaTes;

- oopMHUTH OTYET IO TabOpaTOPHOI padoTE;

- OTBETUTh HAa KOHTPOJIBHBIE BOIPOCHI.

[Tpu moaroTOBKE K 3anuTe JIAOOPaTOPHON padOThI CTYICHTAM PEKOMEHIYETCS:

- TIOJrOTOBHUTH OTYET MO JabopaTopHOI padoTe;

- MOJrOTOBHUTH OOOCHOBAHUE, CACIAHHBIX BBIBOJIOB;

- 3aKpenuTh 3HAHMS TEOPETUUECKOI0 MaTepuasa 1o TeMe J1adopaTopHoOil paboThI

(peKOMEHIyeTCsI UCIIOIb30BaTh KOHTPOJIBHBIE BOIIPOCHI);

- 3HATh MOPSIOK MPOBEIACHUS PACYECTOB (IPOBOIUMBIX UCCIICAOBAHMI);

- yMETb 1I0Ka3aTh U MOSICHUTH TOPSIIOK UCCIICIOBAHUMN TIPU MCIIOJIb30BAaHUU

CTIEIUAITM3UPOBAHHOTO 000PYIOBAHUS.

Memoouueckue ykazanusa 0na 00yuarOuyuxcsa no 0C60EHUI0 OUCUUNIUHBL O
camocmoamenvHoil paGomul

MeTtoauka opraHU3aIlui CaMOCTOSTETFHOM pabOThI CTYIEHTOB 3aBUCUT OT CTPYKTYD; XapakTepa u
0COOEHHOCTEN M3y4aeMol TUCIUILUIMHBI, 00beMa 4acoB Ha e€e u3ydeHue, | 3amaHuii ayisa caMocTosi-
TeIbHOU PabOTHI CTYACHTOB, WHAUBUAYATbHBIX OCOOEHHOCTEH CTYJCHTOB M yCIOBUHN y4eOHOU es-
TEIBHOCTH.

[Tpu aTOM mpenogaBaTenb Ha3HAYAET CTYJCHTAM BapHUaHThI BHIIIOJHEHUS CAMOCTOSTENBHON pabo-
TBI, OCYIIIECTBIISIET CUCTEMATHYECKUN KOHTPOJIb BBIIOTHEHUS CTYJIeHTaMU rpaduka cCaMOCTOSTEIIbHON
paboThl, IPOBOAUT AaHAIN3 U JAET OIIEHKY BBITOJIHEHHOMW PaboTHlI.

CamocrosiTenbHas paboTa 00y4YaIOIIUXCSl OCYIIECTBISIETCS B ayJIMTOPHONW BHEAyIUTOPHON (op-
Max. CamocTosaTenbHas paboTa 00ydJarouXcs B ayAUTOPHOE BPEMSI MOXKET BKIIIOUATh:

- KOHCTIEKTUPOBaHHUE (COCTABIICHUE T€3UCOB) JIEKIINH, BBIMOTHEHNUE KOHTPOJIBHBIX paboT

- paboTy CO CIIPaBOYHOM U METOINYECKOM JTUTEPATyPOIi;

- paboTy ¢ HOPMATHUBHBIMH MIPABOBBIMU AKTaAMU;

- BBICTYIUICHUS C JIOKJa/IaMHt, COOOIIEHUSIMU Ha CEMUHAPCKUX 3aHITUSX;

- 3alIUTy BBIMOJHEHHBIX MMPAKTUUECKUX PadOT;

- ydYacTue B ONEepaTHBHOM (TEKYIIEM) OMPOCe MO OTAEIHHBIM TEMaM U3y4aeMOW JUCIIUILTHHBL,

- ydacTue B cOOECeIOBaHMSX, JCIOBBIX (POJEBBIX) UTpaX, AUCKYCCHUSIX, KPYTIBIX CTOJAX, KOH-
bepeHnusx;

- ydJacTue B TECTUPOBAHUU U JIP.

CamocTosTenbHast paboTa 00y4aronuxcs BO BHEAY JTUTOPHOE BPEMSI MOKET COCTOATH

- TIOBTOpPEHUS JIEKIIMOHHOTO MaTepHaa;

- TMOATOTOBKH K CEeMHHAapaMm (IIPaKTUYECKUM 3aHSATHIM);

- M3y4yeHHUs y4yeOHOH M Hay4yHOH JINTEPATyphI;

- BBIMIOJIHEHUS IPAKTHYECKUX 3aJaHHUIA;

- TIOJITOTOBKHU K KOHTPOJIBHBIM paboTaM, TECTUPOBAHUIO U T.J1.;

- TMOATOTOBKH K CEMHHApaM YCTHBIX JIOKJIaI0B (COOOIIeHM);
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- TOATOTOBKH pedepaToB, 3cce U MHBIX MHIUBUIYATbHBIX MUCbMEHHBIX PabOT

3a/IaHHIO TIPETOo/1aBaATEIs;

- BblJelIeHHuEe HanboJiee CIOKHBIX U MPOOJIEMHBIX BOINPOCOB IO HM3ydaeMOM TeMe, MOIydYeHHe
pPa3bSCHEHUN W PEKOMEHJIALUM MO JaHHBIM BOMPOCAM C MPENOJaBaTels MU Ha €KEHEJEIbHBIX KOH-
CYJIbTAIUX;

- TIPOBEJIEHUE CAMOKOHTPOJIS IIyTEM OTBETOB Ha BOMPOCHI TEKYIIETO KOHTPOJISI 3HAHUM.

3.2.4. MeToanueckoe yKkazaHue 1o NpMMeHEeHHI0 3JIeKTPOHHOI0 00y4YeHHsl U TMCTAHIIUOH-
HbIX TE€XHOJIOTUI IPU OCBOECHHMH AU CUMILIMHBI.

JlucraHninoHHBIE 00pa30BaTeNbHBIC TEXHOJOTUU MPUMEHSIOTCS MPU MU3yYCHUU JAUCIUIIINH B OY-
HO, OYHO-320YHOM U 3a04HOH opMax 0O0ydeHHUs.

OcBoenne y4eOHON NUCHUILIMHBI B OYHOH (popMe OOydeHHs ¢ MPUMEHEHUEM TUCTAHIIMOHHBIX
00pa30BaTeNbHbIX TEXHOJIOTHI MPUMEHSIETCS B CIy4yae YCTAaHOBIICHUS KapaHTHUHHBIX MEp, B CBS3U CO
CIIOKHBIIIUMCS CJIOKHOW CAaHUTAPHO-IIHUICMUOJIOTHYECKON OOCTAHOBKOW WM WHBIM OCHOBAaHHUEM B
BUJy OOCTOSITENILCTB HEOIPEAEICHHON CHIIbI. 3aHATHS JEKIMOHHOIO THUIIa MPOBOASTCS C MCIOIb30-
BaHHUEM OTKPBITHIX OHJIAWH-KYpPCOB, JICKIIMA B PEKUME OHJIAHH KOH(PEPEHIUH C KOHTPOJIHHBIMU BO-
MpOCaMu AJIsl CaMOCTOATEIbHOM PaboThI.

[TpakTHdeckue 3aHATHS MPOBOISATCS C HCIOJIBL30BAHUEM BHUICO YPOKOB, NMPE3CHTAIMA U BUPTY-
QJIBHBIX AHAJIOTOB MPHOOPOB, 000PYAOBAHUN, WHBIX CPEICTB OOYYEHHS HCIOJB3YEMBIX B COOTBET-
CTBUH C COJICP)KaHUEM y4eOHOT0 MaTepHara.

CeMuHapckue 3aHATHS MPOBOJSATCS B PEXKUME BUJICO-KOH(PEPEHIIUU C UCIOIB30BaHNE KOHTPOIIb-
HBIX 33JJaHUH, KOHTPOJIBHBIX Pa0OT, MO3BOJISIONINX 3aKPEIUTh TOTyUYEeHHBIC TCOPETHUCCKHUE 3SHAHUS.

JlaGoparopHble 3aHATHS MPOBOJSATCS C MCIOIb30BAHHEM OTKPBITHIX OHJIAWH-KYPCOB U BUPTYallb-
HBIXaHAJIOTOB TIPUOOPOB, 0OOPYIOBAHUS U HHBIX CPEACTB OOYYCHUS TO3BOJISIONIUX U3yUUTh TEOPETH-
YecKUil MaTepuall U MPaKTUYECKHE HABBIKU C MOMOIIBIO SKCIIEPUMEHTAIHLHOTO MTOATBEPIKICHUS.

Jlj11 MaTepuabHO-TEXHUYECKOTO0 00ECIIeYeHNsl OCBOEHUS YUeOHOM AMCHIUIUIMHBI C IPUMEHEHUEM
ANEKTPOHHOTO0 OOyYeHHUs M JUCTAHIIMOHHBIX OOpa3oBaTENbHBIX TEXHONOTHH wucnois3dyercs ZOOM,
WatsApp, Discord, o0pa3oBarenbubix miargopm  «CucTemMa  JIUCTAHIIMOHHOTO — OOyYCHHSI
SDO.poanonic.ru », 6a3sl ganasix IBC «Jlauby, «IPRbooks»

[Tpu ucroNb30BaHUK JUCTAHIIMOHHBIX 00Pa30BATEIBHBIX TEXHOJOTHI O0YJaroIIHecs MepPeBOIsAT-
csl Ha O0y4YeHUs 10 UHJIUBUIYaTbHOMY Y4eOHOMY TJIaHy B KOTOPOM YyKa3aHbI TPYJOEMKOCTh, MOCIIe-
JIOBAaTEILHOCTh M3YUYCHHSI TUCIUTUTHH (MOJYJICH), BUABI YICOHOU NEATSIILHOCTH (JICKIUH, TpaKTHIe-
CKH€ 3aHATHS, CEMUHAPCKHUE 3aHATHs, Ta0OpaTOpHBIE 3aHATHS, CAMOCTOATENIbHas pabota), (Gopmbl
MTPOMEXYTOYHON aTTECTAIMH, OMPEICIISIONINE TOPSAI0K OCBOCHUS OCHOBHOWM 00pa30BaTENBHOM TPO-
TpaMMBbI ¢ UCIIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOIOTHIA.

4. OCHOBHBIE IIOKA3ATEJIM PE3YJIBTATOB OCBOEHUA JUCHUIIJIMHBI
OCHOBHBIE PE3yNbTaThl OCBOCHHS AMCIUIUIMHBI OCYIIECTBIISIFOTCS MPENOJaBaTeIeM B IPO-
11ecce MPOBEACHHS MPAKTUUYECKUX 3aHATHH U Ja00paTOpHBIX paboT, a TakKe BBHIOJIHEHUs 00ydaro-
IIUMUCS WHMBHUIYaIbHBIX 33JIaHUMN.

PesyabTaTsl 00yyeHus OcHoBHbBIE MOKa3aTen

(ycBOeHHBbIEe 3HAHNS, OCBOEHHbIE YMEHHUS) pe3yJIbTaToB 00y4eHHs

3HaHuA: — OCHOBHBIE TIOHATHS: LEJIH, 3aJaud U
- MIOHSTHE JIOKyMEHTa, €ro CBOMCTBA, CIIO- MPUHIMIIB JOKYMEHTAIIMOHHOTO o0ecrtie-
COOBI IOKyMEHTHPOBAHUS; YEHMsI YIIPABIICHUS;
- IPaBUJIA COCTABIIECHUS U OOPMIIEHHS Op- — CHCTeMBl JOKYMEHTAI[MOHHOro obecreue-
raHU3alMOHHO-PACHIOPSAAUTENBHBIX  JOKY- HUs yIPaBJIEHMS, UX aBTOMAaTH3aLHIO;
menToB (OP/); —  KJIacCU(HUKALMIO JOKYMEHTOB;
- CHCTEMY M THUIIOBYIKO TEXHOJIOTHIO J0- — TpeboBaHMsI K COCTABICHHIO M OQopMmIIe-
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KYMEHTAIlMOHHOTO OOecreueHust ynpas-
nenus (JOVY);

- 0COOEHHOCTH JICTIOIPOU3BOJICTBA MO 00-
paleHHsIM TpaXkaH U KOHPHICHIIHATbHO-
'O JIeJIONPOU3BOJICTBA.

HHUIO JOKYMCHTOB,

OpraHHU3aIUI0 TOKYMEHTOO000POTA: IPUEM,
00paboTKy, pPETrUCTpalri0, KOHTPOJIb,
XpaHEHHE JOKYMEHTOB, HOMCHKJIATYPY
aed.

Ymenusn:
- 0hOpMIIATH OpraHU3aIMOHHO-
pacnopsiiuTeNIbHbIe JOKYMEHTBI B COOTBET-
ctBuM ¢ AeictByromuM 'OCTowm;
- OCYIIECTBIIATH 00paOOTKY BXOISIIINX,
BHYTPEHHUX M UCXOJISIINX JOKYMEHTOB,

oopMIIATH M TPOBEPSTH MPABUIBHOCTH
oopMIIeHHs JOKYMEHTAllil B COOTBET
CTBHH C YCTaHOBJICHHBIMU TPeOOBaHUSAMH,
B TOM YHCJE HCHOJIb3Ys HMHPOPMAIMOHA
HbIE TEXHOJIOTUHY;

IPOBOAUTH aBTOMATH3UPOBAHHYIO 00pa-

KOHTPOJIb 32 UX UCIIOTHCHUEM; 0O0TKY JJOKYMEHTOB;

- 0 OpPMIISTH TOKYMEHTBI JIJISl Iepeladn B — OCYIIECTBISATh XPAaHCHHE M TOUCK JOKY-

apXUB OpPraHU3AIIHH. MEHTOB;

— WCIOJIb30BaTh  TEJICKOMMYHHUKAIIMOHHBIC
TEXHOJIOTHH B 3JIEKTPOHHOM JOKYMEHTO-
oboporte

5. ATAIITALIAA PABOYEM ITIPOT'PAMMBI TPV OBYUYEHUMU JIULI C OTPAHUYEH-
HBIMU BO3MOKHOCTAMMU 310POBbs

Apnanranust paboyeil mporpaMMbl AMCHUIUIMHBI TIPOBOJAUTCS B LENAX 0OecreueHus IpaB MHBAIH-
JIOB U JIUI] C OFPaHUYEHHBIMU BO3MOXHOCTSIMH 370pPOBbsl HA MOJyYeHHE MTPO(HeCcCHOHAIBHOTO 00pa3o-
BaHUS, CO3/IaHHUS HEOOXOAMMBIX JUIS TOYYEHHUS CPEeTHEro MpogecCHOHAIHLHOrO 00pa3oBaHUs YCIIO-
BUH, a Takxke oOecrieueHus! JOCTHKEHUSI 00y4arolMMKCs HHBAIWIAMU U JIMIAMH C OTPaHUYEHHBIMU
BO3MOKHOCTSIMH 3/I0POBbsI pe3yJIbTaTOB (JOPMHUPOBAHUS MPAKTHUECKOTO OTIBITA.

OcHarlenne kabuHeTa JUIs MPOBEACHUS 3aHATHH JOJDKHO OTBEYaTh OCOOBIM 00pa3oBaTENbHBIM
MOTPEOHOCTAM 00YyYaroIIMXCsl MHBAJIUAOB U JIMI[ C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3710poBbs. Ka-
OMHET JOJKEH ObITh OCHAIIEHBI 000PYIOBAaHUEM U YUEOHBIMH MECTaMH C TEXHUUYECKUMH CPEACTBAMHU
oOyueHus 1Ji1 00y4aroInXcsl ¢ pa3IMuYHbIMU BUJIaMU OTPAaHUYEHUH 3710POBbSL.

OcHalleHre ycTaHaBIMBaeTCs B KaOWHETe MPU HAJMYUU O0yYaromuXxcs M0 aJlaiTUPOBAHHONW 00-
pa30BaTeNbHOI IPOrpaMMe ¢ y4eTOM UMEIOIIErocs TUIIa HapyIEHUH 3J0pOBbsl y 00yUaroIerocs.

JlocTyn K MH(POPMALMOHHBIM U OuOIMOrpaduyeckuM pecypcam, yKazaHHbIM B pabodel mpo-
IpaMMBl, JOJKEH OBITh NMpeAcTaBieH B (hopMax, aJalTHPOBAHHBIX K OrpaHUYEHHUSM 3/J0pOBbsl 00yYa-
FOLIMXCS] MHBAJIMJIOB U JIUL C OTPAaHUYEHHBIMU BO3MOXHOCTSIMH 3/I0pOBbsI (HE MEHee OJTHOTO BUA):

Bo Bpemsi caMOCTOATENbHOM MOATOTOBKHM 00ydYaromMecs WHBAJIUABI M JIMIA C OrpPaHUYCHHBIMU
BO3MOKHOCTSIMH 3/10POBbsI TOJDKHBI OBITH 0O€CIIeueHbl JOCTYIOM K ceTh VHTepHeT.

VYka3zanHsle B 1. 4 nporpaMMmbl (GOPMbI U METOJbI KOHTPOJISI MPOBOJATCS C YUETOM OIpPaHUYECHUS
3710pOBbsl OOyvaromuxcs. Llenbo TeKyIero KOHTpoJIs ABISETCS CBOEBPEMEHHOE BBIABICHHE 3aTpy /-
HEHUH U OTCTaBaHUs OOYYAIOIIErocs ¢ OrPaHUYEHHBIMU BO3MOKHOCTSIMH 3/10pOBbSI U BHECEHHE KOP-
PEKTHBOB B y4eOHYIO 1€ TETbHOCTb.

dopma NpOMEKYTOUHOW aTTECTAllMM YCTAaHABIMBAETCA C YYETOM HMHAMBHUAYAIbHBIX NMCUXO(PU3U-
YEeCKUX 0COOCHHOCTEN 00yUaromMXCcsi UHBAIUOB U JIMIL C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 37I0POBbS
(ycTHO, MUCbMEHHO Ha Oymare, MMCbMEHHO Ha KOMITbIOTEpE, B pOpME TECTUPOBAHUS U T.I1.).

[Tpu npoBeneHNH MPOMEKYTOUHOM aTTeCTAallM 00YyYaromeMycsl IPeI0CTaBIsIeTCsl BpeMsl Ha MOJI-
TOTOBKY K OTBETY, YBEJIIMUYEHHOE HE OoJiee ueM B TPH pa3a, YCTAaHOBJIECHHOTO ISl HOJTOTOBKU K OTBETY
00yyYaromuMcsi, He UMEIOLUM OTPAaHUYECHUN B COCTOSTHUM 3/10POBbSL.

B (hopMe IIEKTPOHHOT' O IOKYMEHTA,
B hopMe ayauodaiina;
- B IIeyaTHOM opme Ha s3bike bpaiisst. s nun ¢ HapymeHusMu ciyxa:
B IIe4aTHOU popme;
B (popMe FJIEKTPOHHOTO JOKYMEHTA.
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JInst i ¢ HapyIIeHUSIMH OTIOPHO-/IBUTATENILHOTO ammapara (He MeHee JIByXBHUJIOB):
B Tie4aTHoOU (opwme;
B (JOpMe 3NIEKTPOHHOTO JOKYMEHTA;
B popme ayauodaiina.
s JUIl C  HEPBHO-TICHXUYECKUMHU HapyIICHUSIMU (paccTpolicTBO ayTH-
YECKOT0 CIIEKTPa, HAPYIICHHE TICUXUYECKOTO PAa3BUTHSI):
UCTIOJIb30BAHUE TEKCTA C MILTIOCTPALIUSIMH;
MYJIBTI/IMCZ[I/II;'IHLIG MaTcpualbl.
Bo BpeMsi caMOCTOSTEIbHOM MOATOTOBKH O0YYaIOIIMECs] MHBAIH/IBI M JIMIA COTPaHMYCHHBIMU
BO3MOXHOCTAMHU 3J0POBbS JOJIZKHBL 6BITL 06CCHC'-ICHBI JOCTYIIOMK CCTHU I/IHTepHCT.

Dopmbl u MemoOvl KOHMPONA U OYEHKU Pe3Vibmamos 00yueHus

@®opMbl U METOJbl KOHTPOJISI MPOBOAATCA C YYETOM OIpaHMUYEHMs 3/10pOBbsl OO0yYaroIUXCs.
Lenpto TeKyIIero KOHTPOJIS SIBISETCS CBOEBPEMEHHOE BBISBICHUE 3aTPYAHEHHH M OTCTaBaHUs, 00y-
YAIOLIErocsi ¢ OrpaHUYEHHBIMU BO3MOXHOCTSIMU 3[I0POBbsl U BHECEHHE KOPPEKTUBOB B y4eOHYIO Jies-
TEJIbHOCTD.

dopma NpoOMeXyTOUYHON aTTECTALUU YCTAHABIMBACTCS C yUYETOM MHIUBUAYaAJIbHBIX MCUXO(U-
3UYECKUX OCOOEHHOCTEN 00yUaroUMXcs HHBAJIUAOB U JIUL C OTPAaHUYEHHBIMH BO3MOXHOCTSIMH 3/10pO-
Bbs (YCTHO, MMCbMEHHO Ha Oymare, MMCbMEHHO Ha KOMIIbIOTEpE, B (hOpME TECTUPOBAHUS U T.I1.).

[Ipu mpoBeneHUM MPOMEXKYTOUHOM aTTecTalu OOydaroleMycs IIPEeIOoCTaBIsIeTCs BpeMs Ha
IIOJITOTOBKY K OTBETY, YBEJIMUEHHOE HEe OoJiee UeM B TPU pa3a, yCTAHOBJIEHHOIO Ui TOJTOTOBKH K OT-
BeTy 00yJaromuMcs, HE UMEIOIINM OTPaHUYEHHUI B COCTOSIHUU 3/JOPOBBSI.



